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[bookmark: _heading=h.fhdxjte0hk4q][bookmark: _GoBack]Work-Based Learning 
[bookmark: _heading=h.wjn4yunbbblv]Training Agreement Template
Use: This training agreement is an editable template designed to address the essential requirements of work-based learning experiences. All components may be tailored or customized to reflect local experience design and policies.
[bookmark: _heading=h.th4lbij1nb8r]Student Information
Student Name: __________________________________ 	Date of Birth: ____________ 
Cell Phone: _________________ 		Email Address: _______________________
Student Address: ______________________________________________________________________
School or Institution Name:________________________________________ 
Program of Study (if applicable): _______________________ 
[bookmark: _heading=h.ghpekm154ako]Employer Information
Business/Organization:______________________________
Employer/Workplace Mentor Name: ________________________
Phone: ____________________			Email Address:_______________________
Worksite Address: ______________________________________________________________________
This agreement establishes a partnership between the student, parent/caregiver, employer, and school partner to support a safe, meaningful, and high-quality work-based learning experience. The purpose of this agreement is to outline the responsibilities, expectations, and conditions under which the experience will occur.
[bookmark: _heading=h.n6meged4pus0]Shared Commitments
All parties agree that:
· The primary purpose of this experience is student learning and skill development.
· The student will engage in meaningful work aligned to their career interests, goals, and learning objectives.
· WBL activities will be conducted in a safe and supportive environment.
· Regular communication will occur among the student, employer, and school partner.
· Concerns will be addressed collaboratively and promptly.
[bookmark: _heading=h.ajyeijcun06z]Student Responsibilities
· Demonstrate professionalism, responsibility, and respect.
· Follow workplace policies, procedures, and safety requirements.
· Maintain regular attendance and punctuality.
· Communicate absences or concerns appropriately.
· Participate in learning activities, evaluations, and reflections.
· Demonstrate progress toward identified learning goals.
[bookmark: _heading=h.xjwqe7p0w9sv]Parent/Caregiver Responsibilities 
· Support the student's participation and success.
· Encourage attendance, professionalism, and accountability.
· Maintain communication with school personnel as needed.
· Support transportation arrangements.
[bookmark: _heading=h.6kg25gk684nx]School Partner/Supervisor Responsibilities
· Coordinate and monitor the experience.
· Support the development of the student's learning plan.
· Maintain communication with the employer and student.
· Monitor student progress and growth.
· Assist in resolving concerns and challenges.
· Determine academic credit, when applicable.


[bookmark: _heading=h.lwu2i3mj7x0w]Employer/Workplace Mentor Responsibilities
· Provide meaningful learning opportunities.
· Designate a workplace supervisor or mentor.
· Provide orientation and workplace-specific safety training.
· Offer regular coaching and feedback.
· Support the development of technical skills and career-ready practices.
· Notify the school partner of concerns, incidents, or significant changes.
· Comply with all applicable federal, state, and local laws.
· Employs a non-discrimination policy concerning race, color, handicap, sex, religion, national origin, creed, or age. 
· Adheres to wage and hour, child labor, and all other federal, state, and local laws pertaining to student employment.

[bookmark: _heading=h.j69h92z398hx]Signatures
Student: ________________________________			Date: ______________________
Parent/Guardian: _________________________		Date: ______________________
Employer/Workplace Mentor: _________________________	Date: ______________________
School Partner/Supervisor: _________________________	Date: ______________________
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