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[bookmark: _heading=h.dfyhom3k34xc]Work-Based Learning Plan 
[bookmark: _heading=h.vu3t7kl1wodd]and Evaluation Guide Template

[bookmark: _heading=h.ehazhbhnwmf8]Use: This document outlines the student's learning goals, skill development plan, evaluation methods, and evidence of learning. It serves as the primary tool for planning, monitoring, and documenting growth throughout the work-based learning experience.
	Student Information
	

	Name:
	Phone:

	Address:
	[bookmark: _heading=h.gjdgxs]City/State/Zip Code:

	Date of Birth:
	Grade:


	[bookmark: _heading=h.fh9yrn9j6ybv]School Partner/Supervisor Information
	

	Name:
	Phone:

	School or Institution Address:
	City/State/Zip Code:

	Position Title:
	District/School:


	[bookmark: _heading=h.xz1a8acx4dpn]Employer/Workplace Mentor Information
	

	Name:
	Business/Organization:

	Phone:
	Address:

	City/State/Zip Code:
	Position Title:


	[bookmark: _heading=h.3inrumt2bnw7]Experience Overview 

	

	Start Date: __/__/__ End Date: __/__/__
	Grading Period(s):

	Program of Study (if applicable):
	This experience will be considered for academic credit: ☐ Yes ☐ No



	Type of Work-Based Learning Experience (circle):
· Internship
· Pre-Apprenticeship
· Apprenticeship
· Other: __________________________

	Pay Rate: ____/hour (if applicable)


Typical Weekly Schedule
	Day
	Time Start 
	Time Finish 
	Number of Work Hours

	Mon
	
	
	

	Tue
	
	
	

	Wed
	
	
	

	Thurs
	
	
	

	Fri
	
	
	

	Sat
	
	
	

	Sun
	
	
	

	
	
	Total Hours
	


	Job Description: 



[bookmark: _heading=h.a97h85czdoua][bookmark: _heading=h.4rw1c2h3eux0]Learning Outcomes 
The student will develop and demonstrate technical skills, career-ready practices, and other competencies through authentic workplace experiences.
	Technical Skills, Career-Ready Practices, and/or Academic Content Standards
	Work-Based Demonstration
	Additional Study Demonstration
(Through classroom instruction, independent study project, etc.)
	Evidence of Demonstration

	EXAMPLE (Certified Nurse Aide)
Measure and record vital signs, including blood pressure, pulse, respiration rate, and temperature.
	Student will observe and assist with obtaining patient vital signs and will discuss any notable findings with a healthcare professional.
	Student will demonstrate proper techniques for measuring and documenting vital signs in a simulated clinical setting in the classroom.

Student will complete an independent study examining how vital sign measurements can indicate changes in patient health status.
	Student Journaling; Employer Evaluation; Portfolio Artifact

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _heading=h.30j0zll]
[bookmark: _heading=h.atj8huz5baoz][bookmark: _heading=h.ercbff92fsu](Copy and paste additional rows as needed.)



[bookmark: _heading=h.ccux3frf858n][bookmark: _heading=h.xwyyhkcqw041]Evaluation Plan 
	Method of Evaluation
	Frequency
	Responsible Party

	EXAMPLES: student reflection; employer-specific evaluation; student portfolio; instructor observation, etc.
	EXAMPLES: quarterly; bi-weekly; bi-monthly; at the culmination of the experience; mid-experience, etc. 
	EXAMPLES: Employer, business mentor, instructor, work study coordinator, or any combination. 
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(Copy and paste additional rows as needed.)
[bookmark: _Hlk232609960]Work-Based Learning Plan and Evaluation Guide Template	1
[bookmark: _heading=h.z0vzhmjf1r4s]Signatures 
By signing, I agree that I have reviewed and approved the learning outcomes and evaluation plan documented in this agreement, and that I will comply with all identified roles & responsibilities herein.
	Student:
	Date:

	Parent/Caregiver:
	Date:

	School Partner/Supervisor:
	Date:

	Employer/Workplace Mentor:
	Date:


[image: ]

[bookmark: _heading=h.fs3xcc5n04t3]Summary of Experience 
This page can be used to summarize student performance and progress toward identified learning outcomes over the course of the experience. Edit as needed.  
	Student:
	Employer:
	Start Date: __/__/__ End Date: __/__/__



	Learning Outcomes 
	Level of Competency Demonstrated
	
	
	

	List outcomes 
	1st Eval __/__/__
	2nd Eval__/__/__
	3rd Eval __/__/__
	Final Eval __/__/__
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